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(npotokon o1 30.08.2022 Ne 1)

MonoxeHwne
06 opraHu3aunm paboTbl C 3NEKTPOHHBLIM XYPHaIoM

1. O6LLMe NONOXKEHUS

1.1. HacTosiwee nonoxeHue 06 opraHusaumm paboTbl C 3N1EeKTPOHHbLIM XXYPHa/IOM

B MyHMLMNANbLHOM aBTOHOMHOM 06weobpasoBaTensHoM yupexkgeHun COLL 31 (panee -
MonoxeHune) paspaboTaHo B COOTBETCTBUM C PefepanbHbIM 3aKOHOM 0T 29.12.2012 Ne 273-
$3 «O6 obpaszoBaHUN B Poccuitickoi degepaunm».

1.2. MonoxeHune onpefenset npasuna paboTbl U eanHble TPe6OBaHMA NO BEAEHWIO
3NeKTPOHHOro XypHana 8 MAOY COLL Ne 31 (panee - LLkona).

1.3. D1IeKTPOHHbLIM XYpHasnoM (ganee - 3>K) HasblBaeTCA KOMMIEKC NpOrpaMMHoO-annapaTHbIX
CPeLcCTB, BKIOUaKOLWMin 6a3bl JaHHbIX U CpefcTBa f4ocTyna v paboTbl C HUMKU (MPOrpamMmMHO-
annapatHyl MHMPacTPYKTypy, CEPBUCHI MHPOPMALMOHHOTO B3aMOLENCTBUS).

1.4. DNeKTPOHHbLIN AHEBHUK - pa3gen IXK, nNpeAcTaBAsArOW KA c060i MHANBNAYANN3NPOBAHHYIO
BbIGOPKY AaHHbIX U3 IXK 0 X0A4e 1 pe3ynbTaTax 06yYeHMs KOHKPETHOrO yYeHuKa.

1.5. XK - cpeacTBO MHANBUAYANbHOIO yyeTa pe3y/ibTaTOB OCBOEHUS 06pa3oBaTeNbHbIX
nporpaMm. OH OTHOCUTCA K y4ebHO-Neaarormyeckoin JOKymMmeHTaumm. AKKypaTHoe, TOYHOe U
CBOEBPEMEHHOe BefleHWNe ero 063aTeNlbHO A1 KaX40ro coTpyaHuka LU Konbl, B 06593aHHOCTH
KOTOpOro Bxoamut paéota ¢ XK. JOCTyn K NePcoHanbHbIM CTpaHULaM AHEBHUKA UMEIOT
poanTenu (3aKOHHbIe NpeAcTaBMTENN) 06yyatoLlerocs, obyyarowmiica, agMuHucTpauuns L konbl
(ampekTop LLUKoNbI, 3aMecTUTENN AMPeEKTOpa), YUUTENS, KNacCHble PYKOBOAUTENN;
agMmmHucTpatop 3XK.

1.6. MpuHuunamn paboTel ¢ XK aBnA0TCA:

» cobntogeHne npas 1 cB060] YyHaCTHUKOB 06pa3oBaTe/lbHbIX OTHOLLEHWIA;

* [10CTOBEPHOCTb U NOMHOTa MH(OPMaL MK, cofepxallelica B IXK;

*  YHU(MKaAUUA JaHHbIX, cofepxawuxca B XK, U JOKYMEHTUPOBAHHOW UHGpopmauuy LLIKoSbI;
* 3awWuTa JaHHbIX, cogepxalmnxca B XK, 0T HeNMpaBOMEPHbIX U NPOTUBOMPABHbIX LEACTBUNA.

1.7. BefieHne 3M1eKTPOHHbIX (hOpM y4yeTa 06pa3oBaTe/IbHON AesSATENbHOCTM U pe3ynbTaToB
o6pa3oBaTenibHON AeaTenbHOCTH (IXK) ABNSAETCA COCTABHOM YacTbio paboThbl N0 BEAEHUIO
3N1eKTPOHHOI0 OKYMeHToo60poTa B LLIKose.

1.8. 9)XK ABnseTCs YacTblo MHPOPMaLMOHHONM cucTembl LLIKONbI.



1.9. dyHKLNOHMPOBaHME M NCMOSb30BaHMe IXK OCYLLECTBNAETCA B COOTBETCTBUM C
[eiiCTBYIOLW MM 3aKOHOAaTeNbCTBOM P®, B TOM uncne degepanbHbiM 3aKOHOM 0T 27.07.2006 Ne
152-®3 «O nepcoHanbHbIX AaHHbIX».

1.10. OTBETCTBEHHOCTb 3a DYHKLUMOHMPOBaHME XK 1 KOHTPO/b 3a NPaBUIbHOCTLIO €r0 BefeHNs
BO3/aratloTcs Ha AMpekTopa LLIKOMbl ¥ TexXHUYecKoro cneyuanmcTa.

2. HasHaueHune 9)K
X ncnonb3yeTcs Ans peweHns cnegyowmx 3agay:

2.1. Co3gaHune/BBOA, CMCTEMATU3ALMSA, UCTMONb30BAHME U XPaHEHME aHHbIX 0 X0/e
06pa3oBaTenbHOl AesTeNbHOCTM B LLIKoNe, B TOM YMcie 06 yCrneBaeMoCTU U MOCEL,aeMoCTy
yvauiuxcs.

2.2. OhopmnieHne UHGOpMaL MK, XpaHsaLwelics B 6a3e faHHbIX, B BUAe LOKYMEHTa Ha BYMaxKHOM
HocuTene.

2.3. O6ecneyeHne onepaTMBHONO AOCTYNa poanTenein (3aKOHHbIX NPeacTaBuUTeNEen)
obyuyatowerocs, obyyvatowierocs, agmuHucTpaunn LU konol (gupektopa LLKoMbI, 3aMecTuTenei
AVPEKTOpaA), yUmTenen, KnacCHbIX pyKOBOAMTENEN K OTMETKAaM 3a BECb Nepunof BeAeHUs
XXYpHana no Bcem npegmeTtam B Nt060e Bpems.

2.4. ABTOMAaTM3aLMsA CO3[aHUA OTUETHOW [OKYMEHTALMN YUUTENEA N aAMUHUCTPaLUN.

2.5. CBOeBpeMeHHOe UH(OPMUPOBaHME POANTENEN (3aKOHHbIX MpeacTaBUTeNEn) Mo Bonpocam
yCneBaemocCTu, UHAUBUAYANbHbIX Pe3yNbTaTOB W MOCELLAEMOCTM UX AETel.

2.6. VIHthopMumpoBaHmMe yyalmnxcs o xoge o6pas3oBaTesibHOM 4eATeNbHOCTM NOCPeACTBOM
JaHHbIX B XK.

2.7. KoHTponb 3a peanusaumeli 06pasoBaTeibHbIX NPOrpamMm, B TOM YUC/E YYeT:

NPOBeAEHHbIX 3aHATUIA;

AOMaLLHMX 3afaHniA 1 06beMa Harpy3Kn Ha 06yYaroLLNXCS;

pe3ynbTaToB OCBOEHMS 06pa30BaTe/lbHOM MporpaMMbl yyalummucs (ycrneBaemocTb);

MoceL,aeMoCcTy 3aHATUIA yYalUMUCS;

ANHaMUKWN YyCMEeBAEMOCTHN yYdallnXxcs,

peanusayuy 06pasoBaTenbHOW NPOrpaMmbl.
3. MpaBuna paboTbl ¢ XK

3.1. BefeHune XK 0653aTeNlbHO AN1A KaXAOr0 negarora, KNacCHOro pykKoBoAMTENd, a Takxke Tex
paboTHMKOB LLIKONbI, B YbM PYHKLMOHA/IbHbIE 06A32HHOCTM 3TO BK/IKOYEHO.

3.2. MopaepxxaHne B akTyallbHOM COCTOSIHUM MH(OPMaLMK, XpaHsuleiics B 6ase gaHHbIX XK,
ABNSETCS 0653aTeNbHbIM.

3.3. YueT peannsayuy o6pa3oBaTe/ibHbIX MPOrpamMmmM 1 O0CYLLECTBNEHNS 06pa30BaTeNbHOV
[esTeNbHOCTN BeAETCS BCEMM Meaarornyeckumu paboTHukamu LLKonbl.

3.4. PacnpefgeneHve 3aHATWIA N0 NpeAMeTam M 3aKpensieHne Mx 3a yYnTensMu ocyLecTBnseTcs
Ha OCHOBaHUW y4yeGHOro NiaHa v pacnpefeneHns nejarornyeckoii Harpysku.

3.5. Beog B 3)K pat npoBefeHUs 3aHATWIA B COOTBETCTBUM C pacnmcaHMEM 3aHATUR, TEM YPOKOB,
3a/laHHbIX AOMALIHNX 3aaHnii, OTMETOK 00Yy4YaroLWMXCca U CBEAEHUA 06 OTCYTCTBMM YYallnxcs
Ha YpOKaxX OCYLLeCTBAETCH YUUTENSAMU eXeLHEBHO.



3.6. BHeceHune B 3XK uHdpopmauuy 06 oTMeTKax 06yyaroLwmxcs u CBeLeHNIN 0
NMPUCYTCTBMW/OTCYTCTBUN YyHaLLUXCA AO/HKHO NMPOU3BOAUTLCA B leHb NPOBEAEHNA 3aHATUA He
nosgHee 19:30.

3.7. LLKona rapaHTMpyeT yyalmnmcs v Ux poauTensamM (3aKOHHbIM NPesCcTaBUTENAM)
BO3MOXHOCTb OMepaTUBHO NOMy4YaTb NHPOPMALMIO O TEKYLLEW YCNeBaeMoCTH M NOCELLaeMOCTH
yuyatlerocs 4yepes 3XK.

3.8. Mpu BegeHnn IXK Kaxabim negaroroM (yuymtenem) AO0/MKHO co6n0aaTbes eanMHoo6pasne
3ano/IHEHUS XXYPHaN0B B 4aCcTW TeM NPOBeAEHHbIX YPOKOB (B COOTBETCTBUN C paboyeit
nNporpamMmmoi nNo npeameTy), BbICTaBNEHHbIX OTMETOK, NPOMYCKOB YPOKOB M 3anucei o
LOMALUHEM 334aHnu.

3.9. Monb3oBaTenam 3XK 3anpellaeTca nepefasartb CBOW MepcoHasbHble PeKBU3NTLI JOCTyNa K
XK Apyrum nuuyam.

3.10. CoTpyaHukam LLKonbl 3anpelaeTcs Aonyckatb yvawmxcs LLUKonbl K pa6oTe ¢ XK.
4. MpaBuna BeAeHMS yyeTa ycneBaemMocT U NOCELLaeMOCTH yyalnxcs

4.1. PaboTa yunTens no BefeHWIO AaHHbIX TeKyLL el YCNeBaeMOoCTN yyallerocs ocyLecTBiseTcs
B pa3faene «KnaccHbIli XypHan».

4.2. YunTenb B COOTBETCTBUM C pacnmMcaHUeM 3aHATUIA BHOCUT B 3XK cneayloline AaHHbIe: TeEMY
YPOKa; OTCYTCTBME yyallMXCHA; OTMETKM y4YallMxXCca; JOMallHee 3ajaHue.

4.3. YuunTeslb BHOCUT B XK YUETHYHO 3anucb 0 NPOBEAEHHOM 3aHATUM NO (haKTy B AeHb
nposegeHus. NMpoun3BoLUTL 3anMncb YPOKOB 3apaHee HefoMnmyCcTUMO.

4.4, YunTenb, 3aMEHSIIOLLINIA OTCYTCTBYHOLLErO YUnUTENS, Ha Bpems (AaTy) 3aMeHbl nony4vaet
AOCTYN K 3XK Ha CTpaHuLEe OTCYTCTBYIOLLEr0 YUNTENS U 3aMO0/HAET €ro B yCTaHOBMIEHHOM
nopsiake.

4.5. Y4eT pe3ynbTaToB yCNeBaeMOCTU yyallmxcs:

- pe3ynbTaThbl yYeOHOW LeSATENbHOCTY OLLEHMBAKTCA Ha OCHOBAHUU YCTHbLIX OTBETOB
(BbICTYMMEHWIA) yUalmMXcs, NMCbMEHHbIX PaboT, MPAKTUUYECKOW AeSATeNbHOCTU YUaLLUXCS;

- OTMETKM 3a YCTHbIE N MUCbMEHHbIE OTBETbI BbICTAB/AOTCA B KOJIOHKY 3a TO YMC/O, KOrja
npoBogmnack pa6oTa;

- B KNleTKax 419 OTMeTOK YUYMTenb UMeeT NpaBo 3arnuncbiBaTb ClefyoLine CUMBOSIbI: «2», «3»,
«d», «5», «H», «.». CoyeTaHne «H» 1 OLUEHKN B OAHON KNeTKe AOMYCTUMO, B CBS3U C
NHAnBMAYyanm3aumnein obydeHus. Mpu aToM Kaxabllii negaror 4O/MKeH COXPaHATb paboTbl
obyyaloLwmxcs, KoTopble OTCYTCTBOBAIN Ha YPOKe (PaKTUUYECKW, HO BbINOMHUAW 3afjaHune
AVCTAHUMOHHO W MONYYUIN B 3TOT Xe AeHb OUEeHKY. [lonyCTUMO CTaBUTb HECKO/IbKO OTMETOK B

OfiHY rpagy:

- MNPV KOHTPOJIbHbIX MEPONPUATUAX, NPOBOANMBIX YUHUTENEM B COOTBETCTBUN C TEMAaTUHECKUM
naaHNpPOBaHMEM, 0653aTe/IbHbIM yCNioBUEM MpoBedeHNA KOHTPONA ABMAETCA BbICTaB/1IEHNE
OTMETOK BCEM YyHallMUMCA, NPUCYTCTBYHOLWNM Ha YPOKE (I/ICKﬂIOLIaFI Cnydaun, Korga yqau_wl|7|c;|
[IONIroe Bpemsi OTCYTCTBOBAN MO YBAXMTENbHON NpuYnHe (Hanpumep, no 601e3Hn),
HO,U,TBep)K,U,eHHOVI COOTBETCTBYHOLLNMN ,CI,OKyMeHTaMI/I);

- OTMeTKM BbICTaBNSAOTCS B rpade TOro AHA, Korga npoBoaunach AaHHas paboTa;

~ N)TMeT*N" :AM'NUCbMEHHY 0 *pab0oTy '« pOCraBnAoToN-&«POKH*e-601e©-TpB» pabounXx, AHEN C~e—
MOMEHTa ee HanncaHusa yyalnmuncs;



- BpeMms, 3a KOTOpOe yyaliuiica foNXeH NMKBUAMPOBATbL 3a0/IKEHHOCTb, He MpeBblllaeT 0AHOA
yueOHOIn Heaenn npu ycroBUmM NPUCYTCTBUS yyallerocs B LLIKone, B Te4eHMe KOTOPOIid
pe3ynbTaTbl OLEHNBAHUS OTCPOUEHHbIX 3aflaHNIi AO/MKHbI ObITb BbICTaBAEHbI yunTenem B IXK.

4.6. Y4eT nocewaeMoCcTu yyaunxcs:
- yunTesib 0643aH Ha KaXXA0M YPOKe 0TMeYaTb OTCYTCTBYHOLWMX YUaLinxcs;
- NMPU OTCYTCTBUW yyallerocs Ha ypoke yuntesib npoctasnsaet «H»;

- yvalimecs, UMetoLLMe MeIMLMHCKYIO CNpaBKy 06 0CBOGOXAEHUN OT DU3NUYECKMX HArpys3oK,
[0/MKHbI MPUCYTCTBOBATb Ha YPOKaxX (DM3MUYECKOI KyNnbTypbl U BbIMONHATbL UHAWBUAYAbHbIE
3aflaHus.

4.7. OthopMNeHMe TeMbl YpOKa:

- paboTa yumTens no BeAEHUO yyeTa BbINONHEHMS YUeBHbIX MPOrpamMmmM U NPOBEAEHHbIX
3aHATWIA ocyLLecTBNseTCA B pasaene «TeMbl YPOKOB U 3afiaHUs»;

- B Hayane y4yebHOro rofa yuymTtenb BHOCUT TeMaTUUYECKOe NaaHMpoBaHue No npeameTy B pasjen
«lMnaHnpoBaHMe ypoKOB» Ha CPOK OT OAHOW y4ye6HOW YeTBepTU A0 roga. Ecnvm yuutens
NCNbITbIBAET TPYLHOCTU MPU BHECEHUU B XXYPHaN TeMaTU4eCcKoro njaHMpoBaHUsA, OH MOXeT
3anoHUTL haiin Microsoft Excel no ycTaHOBNEHHOW hopme 1 nepeaatb agMuHucTpaTopy 3K
4Ng MMNopTUPOBaHus B 3X;

- YunTenb BHOCUT B DXK YUYETHYIO 3anucb 0 TeMe ypoKa no (hakTy B leHb NPOBeAeHNUS;
- y4yeTHas 3anucb B 9K JOMKHA COOTBETCTBOBATb TEMe NMPONAEHHOI0 Ha YpOKe Matepuana.
4.8. lomaliHee 3afaHme:

- YUuTeNlb BHOCUT B IXK MHpopMaUNIO O AOMALLHEM 3aflaHUK B AeHb NPOBEAEHUSA 3aHATUS [0
19:30;

- B rpade «[lomaluiHee 3ajaHne» UKCUPYeT COAepXKaHue 3afaHns, CTpaHuLbl, HOMepa 3agay u
ynpaXHeHWi ¢ 0TpaxeHneM cneundpukn joMmaliHeli paboTel (MOBTOPUTD..., COCTaBUTb MaH,
Tabnuuy, BONpockl U T. 4.);

- othopMmAIseT JoMallHee 3afjaHie TBOPUYECKOTO XapaKTepa, HanpumMep, CAenaTb PUCYHKM,
HanucaTb COUYMHEHVME, B rpade «[oMallHee 3afaHne» creaytoum 06pa3om: «TBOpPUYECKOe
3a4aHUEL3LINOAW LLMOUCY bILUNEXKAZKE Y, =mmeemem e —_

- BHOCWT 3anucb «MHAMBUAYanbHoe 3afaHne» B rpady «omaluHee 3agaHne», ecniu npegnaraet
yyalwmmca MHAMBUAYaNbHble 3afaHNs;

- He 3afaeT AOMallHee 3afjlaHNe U BHOCUT B None «JomallHee 3afaHne» 3anucb «He 3agaHo»;
- He 3aflaeT gomallHee 3agaHue Nocse KOHTPO/bHbIX MEPONPUATUIA, Ha KaHUKYbI.
4.9, BbicTaB/ieHNE UTOTOBbIX OTMETOK:

- YYuTenb BbICTaBNAET OTMETKM 3a OTUETHbIV Nepnoj yyawumcs B pasgen XK «logosas
0TMETKa;

- B KOHLIe OTYETHbIX Nepnoa0B BbICTaBNASET OTMETKM yyalMMca 3a YeTBEPTb, NOAYroaune, rog B
CPOKW, onpefaeneHHble AMPeKTopoM LLIKOMbI, HO He No3fHee YeM 3a ABa AHA A0 OKOH4YaHMA
yuyebHOro nepuopa;

- ANs 06bEKTUBHOW aTTecTalum 06y4atoLMXCcs 3a YeTBEPTb YUMTENb 06513aH BbICTaBUTb B XK
He MeHee Tpex OTMETOK, a /1% aTTecTalum 3a Nonyroame - He MeHee NATM OTMETOK C



0653aTeNbHbIM YYETOM KauyecTBa 3HaHU 06yUatoWUXCs No NUCbMEHHbIM, 1ab0PaTOPHbLIM I
MPaKTUYeCcKMM paboTam.

5. DYHKUWN 1 AeATeNbHOCTb Mosib3oBaTesnien XK

5.1. NMonb3oBaTenamm XK aBAAKOTCA:

agMUHMCTpaums LUKonbl: anpekTop LLIKONbI, 3aMeCTUTENN AMPEKTOpa;

- negaroru,;

KflaCCHble PYKOBOAUTENN,

- agMuHucTpaTtop 3X;

PabOTHUKM MeAULUHCKON cnyX6bl LLIKONbI;

5.2. Yualuecs U ux poanTtenn (3aKoHHbIe NpeAcTaBUTeNUN) ABAAOTCA NONb30BaTENSMM
3/1EKTPOHHOT 0 AHEBHMKA.

5.3. AunpekTop LLUKoONbI yTBEPXKAAET:
- y4yebHblIli nnaH He nosgHee 30 MIOHA NpPeLIecTBYOLEro y4ebHoro roaa;

- NefarorMyeckyto Harpysky Ha 4eTBepTb (Monyrogme/yuebHslii roa) He No3gHee Yem 3a aBe
Heflenn A0 Hayana y4eGHOro nepuoaa;

- pacnucaHue 3aHATUIN Ha y4eOHbI/ Mepnoj He No3f4Hee YeM 3a OfHY HefeNto A0 ero Hadaia*,
- CMWCOYHbIN cocTaB yyawmxcs knaccos LLIKonbl He no3gHee 31 aBrycra;

- CMUCOK KNaCCHbIX PyKOBOAUTENEN He no3aHee 31 aBrycra.

5.4. 3amecTuTenb anpekTopa LLIKonbl No yyebHO-BOCAUTAaTENIbHON paboTe:

- OCYLLecTBNSAET HENOCPeLCTBEHHOE PYKOBOACTBO CUCTEMOI paboThl Mo BeAeHUO IXK;

- 10 OKOHYaHWUW y4yeBHOro roja nosyyaeT y agMUHUCTPATOPa KONUK XK Ha 3/1eKTPOHHOM
HOCUTENe MH(OPMALMKU - ONTUYECKOM ANCKE MO Knaccam;

- NPOBepPEeHHbIe Ha PabOTOCNOCOGHOCTL TBEPAbIE KonNuM XK 3aneyaTbiBaeT B KOHBEPTHI,
3aBepsieT NoANUChI0, PaclLuMgpPOBKOW NoANUCH 1 AATOM;

- OCYLLLEeCTBNSAET KOHTPO/Ib 38 CBOEBPEMEHHOCTbIO OTPAXEHUA B XXYpHasie pacnmcaHnsa 1 yyeTom
3aMeLLEeHHbIX M MPONYLWEeHHbIX YPOKOB (3aHATUIA).

5.5. TexHuyeckune crneymanmncTol.

- CBOEBPEMEHHO NPEeAOCTaBASIOT AUCNEeTUYepY 06pa30BaTe/IbHOr0 YUPEXAEHUS faHHble ANs
3anonHeHns IXK: cxemy 06yUeHUs, CMUCOK U3yYaeMblX AUCUUNANH (NPeAMETOB) ANS KaXAOr0
Knacca/rpynnbl, CBEAEHUS 0 Nepuogax 06yyYeHMs W aTTecTauum U T. A.;

- 10 OKOHYaHWUW YeTBEpTEel 1 NONYroAnii COCTaBNSOT OTUEThLI N0 paboTe yunTtenein ¢ IXK;

- M0 OKOHYaHWM Y4e6HOro rofa KOHTPONUPYIOT pacneyaTky faHHbIX XK ¢ pesynbTaTamu
06yyeHus B yue6HOM rogy (MTOroBbIMW OTMETKaMu) Mo Kiaccam v NpaBUIbHOCTb NX
0(hOPMEHNS KNACCHbIMU PYKOBOAUTENAMM;

- WH(OPMUPYHOT NeJaroroB 0 BbISIBNIEHHbIX OLIMGOKaX, AONYLEHHbIX UMK Npu paboTe ¢ I)XK;

- OCYLLECTBNAOT KOHTPONb 3a peanusaunein ProcC HOO, OO0 n COO; 3a BbINOAHEHNEM
y4ebHbIX NMaHOB; MPOrHO3MPOBAHMEM X04a, Pa3BUTUA M pPe3yNbTaToOB 06pa3oBaTe/IbHO
AeATEeNbHOCTU MO Knaccam; NpaBUbHOCTbIO BefeHUs IXK; CBOEBPEMEHHOCTbLIO OTPaXeHMs B
XKYpHane pacnucaHus; 3an0NHEHNEM XXypHana negaroramm; CBOEBPEMEHHOCTbIO BbICTaBEHUS



OTMETOK W pe3ynbTaTOB 3aHATWIA; HANONHAEMOCTbH OTMETOK; OTPaXKEHNEM MOCELLaeMOCTH
3aHATWIA; CBOEBPEMEHHbLIM 3aMo/IHEHWEM pa3fena AoMallHUX 3afiaHMii; COOTBETCTBUEM
AOMALLHMX 3alaHuii Tpe6oBaHMAM N0 COAEPXKAHUI0 U 06bEMY.

5.6. Yuutens (negarornyeckuii paboTHUK):

- oTpaxaeT B XK xo/ 06pa3oBaTeNbHOI AeATeNbHOCTM B COOTBETCTBMM C 06pa3oBaTe/lbHOA
NPOrpaMmoii 1 y4e6HbIM MaHOM;

- eXeJHEeBHO BHOCUT B XXYPHa/ CBeLeHUA 0 3aHATUAX MO NpeameTy (Temax YpOKOB, 3afjaHHbIX
[JOMaLLUHUX 3afaHUSAX);

- OUeHMBaeT 3PPEKTUBHOCTL N PE3YIbTAaTUBHOCTL 00yYeHUs yyalumnxcs no npegmety (Kypcey,
nporpamme), y4mTbiBas OCBOEHWe 3HaHWI, OBNafleHNe YMEHUAMU, pa3BUTUe ONblTa TBOPUYECKON
[eATeNbHOCTH, NO3HABATENLHOIO MHTEpeca yyalluxcs;

- BHOCWUT AaHHbIE 06 ycneBaemMoCTy yvalulnxcsda, CBOEBPEMEHHO NPOCTaBNAET NMNOSTYHEHHbIE
YYeHNKaMn OTMETKHN, B TOM YNCNE YETBEPTHbLIE (HOﬂyFOAOBbIE) N rogosble;

- OTMETKM 3a NUCbMEHHble paboTbl BbICTaBNSET B CPOKM, NPeAYCMOTPEHHbIE HOPMaMK UX
MPOBEPKM, HO HE NO3JHee TpexX AHeli C MOMEeHTa NPoBefeHNs paboThl;

- 3aHOCMT CBOEBPEMEHHO [laHHble 0 MOCELLAEMOCTHU YHalMXCS, BbINONHEHUN LOMALIHUX
3aflaHuii;

- 3anonHaeT XK Kak 3amelyaroWwmii yuntenb (BBOAUT AaHHbIE O NPOBELEHHOM YPOKE) B
yCTaHOB/IEHHOM MOPAAKE MNPV OCYLLECTB/IEHUN 3aMeHbI.

5.7. KnaccHble pyKoBOAUTENN:

- KOHTPONIMPYIOT aKTya/lbHOCTb MH(OPMaLUK 06 yUaliuxcs, POANTENsX U CNUCKAX CBOEro
Knacca v MH(OPMMPYIOT AucreTyepa 06pa3oBaTeNbHONO YUPEXAEHUS O MHOGLIX U3MEHEHUAX,
BHECEHHbIX B XYpHar,;

- aHa/NM3MpPYHT YCNeBaeMoCTb 1 NOCELLaeMOCTb YPOKOB y4allMMUCA CBOEro Kiacca;

- KOHTPONIMPYHOT CBOEBPEMEHHOCTb 3aMO/IHEHNS U BHECEHWS MefaroraMm JaHHbIX 06
yCrneBaemMoCTV U MOCELLaEMOCTH yyaLinxcs cBoero knacca B 9X;

- WH(OPMUPYIOT POAUTENER 06 YCNeBaeMoCTH 1 MOCELLaeMOCTM eTeil NocpeCcTBOM OTHETOB,
ChOPMUPOBAHHBIX HAa OCHOBE flaHHbIX XK, B TOM YMC/e Mo 3anpocaM PoAvTenei;

- 3HAKOMAT yyalinxca 1 nx poanTeneinl ¢ HOpPMaTUBHLIMU AOKYMEHTaMW, 0KanbHbIMU aKTaMu u
WHCTPYKUMSMM, PErNaMmeHTUPYOLW MMM NOPSAA0K UCMONb30BaHNS I)XK;

- MPeAoCTaBAAT N0 OKOHYAHUW KaXOW YeTBepTU 3aMeCTUTeN0 AUPeKTopa no y4ebHo-
BOCNMTaTeNbHOM paboTe 0TYeTbl 06 YyCNeBaemMoCTH M MOCELLAEMOCTM yUaLlMXCcs Knacca,

- OpraHu3yrT onepaTBHOE B3aMMOAECTBME MEXAY Y4alMMUCs Knacca, UX poAuTENsMu
(3aKOHHbIMW NpeAcTaBUTENAMW), agMUHUCTPaLMeli LLIKONbI 1 negaroramy ¢ NOMOLbl XK

- KOHTPONUPYIOT eXeHEBHO perncTpaunto thakrta NnpucyTCTBUA/OTCYTCTBUS yyalllerocs Ha
3aHATUAX.

5.8. OTBETCTBEHHbI aAMUHUCTPATOP:

- BBOAMT W KOHTPONUPYET aKTyanbHOCTb AaHHbIX yuauiuxcs LWkonbl (®. W. O., rog poxaeHus,
Mo/, KOHTaKTHbIE aHHble, A06aBAeHNEe DU3NYECKOTO LA B TPYNNy «YUYeHUKN», HazHaYeHune
YUYETHbIX AaHHbIX /1 BX0[a B 3NEKTPOHHbIA AHEBHUK) (pazaen XK «YUeHUKU»);



- BBOAMWT U KOHTPONUPYET aKTyanbHOCTb AaHHbIX O POAMTENAX (3aKOHHbLIX NpeAcTaBUTEeNsx)
yuyaumxcsa (®. U. O., cTeneHb poacTBa, KOHTaKTHbIE flaHHble, f06aBfeHne PU3NYECKOro nuLua B
rpynny «Poauntenv», NnpusA3Ka poauTens K Npo@uiito yyeHnKa, HasHauyeHne yUYeTHbIX LaHHbIX
NS BXOAA B 3MeKTPOHHbIVA AHEBHMK) (pa3genbl K. «Pusnyeckne nuua», «YUYeHNKU»);

- BBOAWT M KOHTPONMPYET aKTyanbHOCTb aHHbIX 0 ABMXEHUW yyalmxcs (pasgen K
«[puKasbl 0 IBUXEHUAX KOHTUHTEHTa»), 3/IEKTPOHHbIV NepeBo/ yUalinuxcs 13 Kknacca/rpynnsl B
Knacc/rpynny Ha OCHOBaHWM NpuKasoB AvpekTopa LLKosbi;

- hopmupyet B XK cnuckm knaccos (pasgen XK «Knaccbl»);

- (hopmupyeT B XK cnmcKm yuebHbIX Fpynn B pamkax Knacca/napannenu (pasgen XK «Ipynnbl
006y4YeHns»), OTpPaXKaeT M3MEHEHUS B CMMUCKaX rpynn (3a4ncneHune, BbibbITE, NEPEBOA
yuyalimxcs);

- BBOAMUT flaHHble ANna opmupoBaHns B XK yue6Horo nnaHa (pasgen 3XK «Y4yebHblil NnaH»);

- Ha3Ha4aeT quTeneVl no npegmeTam Anda Kaxxaoro KﬂaCCa/prﬂl'Ibl B COOTBETCTBUKU C y‘-IE‘6HbIM
pacnmncaHnem,

- HacTpamBaeT CXeMbl 06yUeHNs AN9 HavyalbHOM, OCHOBHON U cpeAHeli WKonbl (pasgen XK
«pauk 06yUYeHUs»): CNMCOK M3yYaeMblX AUCUUNANH (NPeaMeToB) ANS KaXAoro
Knacca/rpynnsl, nepuog oby4yeHns, nepuog atrectaymu, KaHUKy nbl, ydebHas Hedens, nepeHochl
npasgHUKOB;

- hopmupyeT B 3XK CNUCOK KNACCHbIX PYKOBOAWUTENEW U KOHTPONUPYET aKTyaNbHOCTb [aHHbIX
(pasgen XK «Ha3HaueHMe KNacCHbIX PYKOBOAUTENE»);

- 3anonHAeT rpafuk aksameHoB (pasgen XK «Ipaduk aK3aMeHOB»);

- BBOAWT faHHble 06 opraHu3aunn 3ameH npenogasartenein (pasgen XK «3ameHa
npenofasartenen»);

- 3anonHseT TeMaTMYeckue NiaHUPoOBaHWs Mo npeameTam (pasgen XK «KaneHaapHo-
TEMaTUYECKNE MMaHbI»);

- pacnpegensieT yuebHyt0 Harpysky corfacHo y4e6HOMY nnaHy B COOTBETCTBUM C
YTBEPXAEHHbIMU CIMCKaMW yUUTeNein-npeaMeTHUKOB, KNaccoB, y4ebHbIX rpynn (pasgen X
~«<PacnpefeneHvie Harpysku»);

- BBOAWT faHHble 1 hopmumpyeT B XK OCHOBHOE M CKOPPEKTUPOBaHHbIe pacnucaHUs 3aHATUIA Ha
yuebHbIli nepuof (4eTBepTb, Nnonyroaune, roa) (pasmen 9K «PacnucaHue 3aHATUI).

- 3aKpbliBaeT NpeablayLLnin yuebHbIA ro4, OTKPbIBAET HOBbIM YUYebHbIN rof (ycTaHOBKa/nepesos
B HOBbI YUYeOHbI rog - pasgen 3K «HacTpoika nporpaMmmbl», nogpasaen «TeKyLnii y4ebHbIl

rog»);

- HasHavaeT nosib3oBaTenein XK, To ecTb HafenseT npaBamMyn AocTyna Npu OTKPbITUN HOBOIO
y4e6HOro roga B COOTBETCTBMU C y4EOHbIM NIaHOM, pacnucaHueM, NpuUKasaMun gupekTopa
LU Konbl;

- ycTaHaBnMBaeT pacnucaHune 3BoHKOB (pasfgen IXK «PacnucaHue 3BOHKOB»);

- NpefocTaBAsfeT NOrUHbI 1 Naponun ana goctyna K XK (gHeBHUKY) (pasgen XK «Pusnyeckne
nuax);

- obecneymBaer BS&MMOAEVICTBMG 39K 1 CMEXHbIX CUCTeM, BbIMOMIHAEGT pe3epBHOE KOoNMpoBaHue
OaHHbIX;

- KOHCYNbTMPYeT Nnosb3oBaTenieit XK no Bonpocam paboTbl C HUM;



- OCYLLEeCTBNAET TeXHUYECKoe o0b6cnyxusaHve XK, B TOM yncne ycTaHaBIMBaeT 06HOBNEHUS
KOH(MTrypaunn; exeaHeBHO NPOBOAUT pe3epBHOe KONMpoBaHue 6a3 faHHbIX; yaansert
MOMeYeHHble 00BEKTBI; HACTPanBaAET (CUHXPOHU3NPYET) AaHHble MexXAy 3K 1 3NIEKTPOHHbIM
AHEBHUKOM (pasgen XK «HacTpoitka CMHXPOHM3aUUN AaHHbIX»);

- ocyuiecTBnseT agMmmHucTpupoBaHme IXK (pasgen XK «AAMUHUCTPUPOBAHUER);

- pasrpaHuMymuBaeT npasa AoCTyna nosib3oBatesiell B COOTBETCTBUMN C LesSMU 1 3afavamu
o6pas3oBaTenbHOM AeATeNbHOCTU U yUYeOHON Harpy3ku negaroros (pasgen 39X «Hactpoiika
nonb30BaTenen n npas»).

5.9. PabOTHUKN MeANLMNHCKOW cnyx06bl LLIKoNbI:

- 3aMo/HAT B Hayane y4ebHOro roga pasgen «J1McT 340p0Bbs»: CBeeHMs 06
aHTPOMOMETPUYECKNX AaHHbIX 00y4YaroLWmxcs, rpynne 340p0Bbs, MEAULMHCKON rpynne Ans
3aHATUI (DM3NYECKONW KyNbTypoil, HOMepe Heob6xoAnMoW yuyebHOn Mebenn, a Takxe
MeAULMHCKME PEKOMEHAALMNN;

- 06ecneymBarOT aKTyaslbHOCTb flaHHbIX pasgena XK «JIMCT 340pOBbSA» B TEYEHME Foja.
5.10. CneymnanucT KagpoBoil cny>K6bl BBOAUT U KOHTPOAUPYET aKTyaNbHOCTb AaHHbIX:

- 0 Mejarornyecknx coTpygHukax LLKonbl: npvem Ha paboTy, YBO/IbHEHWE, NEPEBOS,
Ha3HayeHWne [LO/MKHOCTM (OCHOBHOM ¥ MO COBMECTUTENIbCTBY), NPUBA3KA K rpynmne
«CoTpyaHMKN» (pasgensl XK «Pusnyeckne nuua», «fpnem Ha paboTy», «YBOJIbHEHUEY,
«Kagposble nepemMeleHns», «COTPYLHUKNY);

- CNUCKKN COTPYAHUKOB LLIKO/bI, NX AOMKHOCTKU, B TOM YnCne pyKOBOAMTENen, rpadimk paboTsl
(paspensl XK «MopapasaeneHns», «omKHOCTU», «patdimkn paboThbi»).

5.11. CekpeTapb (pethepeHT) ocyuiecTBaseT (OPMUPOBAHME MPUKA30B O ABVMKEHMMN yyaLMXCa
(3auncneHune, BblIGbITME, OKOHYAHKE YUebbl, NepeBoj B ApYron Knacc/rpynny).

5.12. Yyawmeca LLIKonbl n nx pogutenn (3akKOHHble NpeAcTaBUTENN) UMEKOT credyloune
BO3MOXHOCTU NP NOMb30BaHNN 3/IEKTPOHHbLIM JHEBHUKOM:

- NoNy4valT NH(popMaLmMio 0 AOMaLLIHMX 3afaHUAX;
- MONy4arT faHHble 06 YCneBaemMoCTH 06yyatoWwmnxcs (BbICTaBNEHHbIX 0TMETKax).
6. MpaBa nonb3oBaTtesnien XK

6.1. Bce nonb3oBaTeny XK MMEOT NPaBO UCMO/b30BaTh €r0 B eXKeHEBHOM PEXUME.
NcknoyeHnem sBNseTCS NpoBefeHne TEXHUUYECKNX paboT, KOTOPbIe MOTYT NPOBOAUTLCS B CPOK
He 60/1ee CYTOK C yBeJOM/IEHNEM MO/Nb30BaTENEN 3a HeleNto 10 Havyana pa6orT.

6.2. KnaccHble pyKOBOAUTENMN MMEIOT NPaBo MHDOPMUPOBATb POAUTENEN O COCTOSHUN
yCrneBaeMoCTU W MOCeLLaemMoCcTn UX AeTeid Yepe3 0TYeTbl, CHOPMUPOBAHHbIE HA OCHOBE [AHHbIX
3K, no HeobxogmMmMoCTH.

7. OTBETCTBEHHOCTb Monb3oBaTenein K
7.1. Bce nosib3oBaTeNIn HecyT OTBETCTBEHHOCTh:

- 3a HapylleHue TpeboBaHuii PefepanbHOro 3akoHa oT 27.07.2006 Ne 152-3 «O
MepcoHasbHbIX LAaHHbIX»;

- pasrnalleHne CBOMX YUYETHbIX AaHHbIX (IOTUH, Naponb);

- HapylweHue Tpe6oBaHMN HOPMATUBHbIX NPaBOBbIX AOKYMEHTOB, B TOM YMC/E NOKaNbHbIX
aKTOB "



NHCTPYKLUMUIA, onpefenstowmnx nopsagok ncnonb3oBaHns 3K B COOTBETCTBUMU C
3aKoHofaTe/IbCTBOM PO,

7.2. AnpekTop LUKONbI HECET OTBETCTBEHHOCTb 3a CBOEBPEMEHHOE YTBEPXKAEHUE YUEOHbIX
nnaHoB, NjaHa pacnpegeneHns negarormyeckor Harpy3ku 1 yyebHoro pacnmcaHums.

7.3. 3amecTuTeNb AMPEKTOPA N0 y4eOHO-BOCNUTATENLHOW paboTe HECET OTBETCTBEHHOCTb:

- 33 CBOEBPEMEHHOCTb (POPMMPOBaHMS YUeBHbIX NNaHOB, NiaHa pacrnpeaeneHns
neaarornyeckoit Harpysku 1 yu4e6HOro pacnucaHus;

- pacnevyaTKy COOTBETCTBYHOLMX pa3fenoB IXK B KOHLE y4eOHOro roga u nx opopmeHue.
7.4. AomuHucTpaTtop 3XK HeceT OTBETCTBEHHOCTb:

- 3a 6ecnepeboiiHoe )yHKUMOHUPOBaHMe XK, 6a3 faHHbIX Y CMEXHbIX CUCTEM CBA3M;

- BbIMOJ/IHEHWE PE3EPBHOr0 KOMMPOBAHUA AaHHbIX;

- Hano/IHeHWe N aKTya/ibHOCTb 6a3bl AaHHbIX PaboTHMKOB LLIKO/bI.

7.5. TeXHUYeCcKMin cneumnanncT n agMmuHucTpaTop 3>K HecyT OTBETCTBEHHOCTb:

- 3a CBOEBPEMEHHOE COXpaHeHWe Konuii XK Ha 3NeKTPOHHOM HocuTene MHGopMaLuu
(onTMYecKOM [MCKe) 1 pacneyaTKy AOKYMEHTOB Ha GYMaXKHbIX HOCUTENSIX;

- COOTBETCTBME YYETHbIX 3anucert XK hakTam peanunsayuy 06pasoBaTebHON LeATe/IbHOCTH;
- NPaBWNbHOCTLIO MCMOMb30BaHMA XK.
7.6. Yuutens (negaroru) HecyT OTBETCTBEHHOCTb:

- 33 CBOEBPEMEHHOCTb BHECEHUS, JOCTOBEPHOCTb M aKTya/lbHOCTb AaHHbIX 06 YCNeBaemMocTu U
MoceLaeMoCcTh yyalinxcs;

- eXefHeBHOe 3anosiHeHne I)X;

- YyCTpaHeHMWe BbISIBNEHHbIX OWMO0K Npu BeaeHUN IXK;

- COXPaHHOCTb CBOMX PEKBM3MTOB A0CTYMa, MCKAOYAKOLLYH NOAKNHOYEHNE NOCTOPOHHUX.

7.7. KnaccHble pyKOBOAMUTENN HECYT OTBETCTBEHHOCTb:

- 3a CBOEBPEMEHHOCTb BHECEHMS, JOCTOBEPHOCTb M aKTya/bHOCTb AaHHbIX 06 yCNeBaemMocTu .

noceLaemMocTy yyalmuxcs;
- LOCTOBEPHOCTb M aKTya/bHOCTb CMUCKOB Knacca v MHpopMaunmn 06 yyawmxcsa n mx
poauntensax (®. M. O., Homep TenegoHa, aapec 3/MEKTPOHHOI NOYThI);

- CBOEBPeMeHHOe MH(OPMUPOBAHME POLUTENEA O COCTOAHUM YCNEeBAeMOCTH M NOCELLaeMOCTH
nx netein nocpeactsom IXK;

- npeAocTaBfeHMe N0 OKOHYaHUKM y4ebHbIX YyeTBepTel (monyroauii/roga) 3aMecTUTENIO
AVpeKTopa no y4ebHo-BOCNUTaTE/IbHON paboTe 0T4ETOB 06 yCNeBaeMoCTH M MOCeL,aeMocTu
yyalmxcs Knacca.

7.8. AucneTtuep 06pa3oBaTeNlbHOr0 yUupeXxaeHns HeCeT OTBETCTBEHHOCTb 3a CBOEBPEMEHHbIN
BBOJ W NOALEPXKaHWe B aKTyalbHOM COCTOSHUW faHHbIX ydyawuxca LLkonbl, pacnmucaHue
3aHATUIN, OTpaXKEHWe ABUXEHUSA Y4yallMXCs, BEAEHWE XKYpPHana 3aMeH, akTya/lbHOCTb 0TYeTa no
3anN0/IHEHUIO XYypHana negaroraMmu.

7.9. PaGOTHUKN MeAMLUHCKON cnyX6bl LLIKOMbI HECYT OTBETCTBEHHOCTb 32 CBOEBPEMEHHOCTb
3anonHeHuns pasgena «JIMCT 340P0BbA» U aKTYa/lbHOCTb AaHHbIX B HEM. »



7.10. CneunanucT KafipoBOli CNy>6bl HECeT OTBETCTBEHHOCTb 38 BHECEHME U KOHTPO/b 3a
aKTyaflbHOCTbIO [JaHHbIX O COTPYAHMKAX, y4acCTBYHOLINX B 06pa30BaTeIbHOW AeSTeNbHOCTH.

8. OTUeTHbIe NepuoAbl 1 XpaHeHWe MHGopMaL MK

8.1. OTYeTbl N0 yCNeBaeMOCTM M NOCELLAEMOCTI CO34at0TCA B KOHLIE YETBEPTU, NONYTrOANSA U
yuye6HOro roa.

8.2. OTyYeT 0 3ano/iHeHUN XK N HAKOMIAEMOCTM OTMETOK CO3[aeTcs eXXeMeCAUHO.

8.3. o 3aBepLleHNN OTUYETHOrO nepuoaa (4eTBepTn, NONYroans, y4ebHOro roga) UTorosble
BEAOMOCTW pacrneyaTbiBatOTCA Ha 6YMaXHOM HOCUTENe, 3aBEPAOTCS MOANMUCAMM Neaaroros,
KNacCHbIX PYKOBOAMTENEN, 3aMeCTMTENS AMPEKTOpPa No y4ebHO-BOCNUTaTENbHON paboTe,
AnpekTopa.

8.4. To OKOHYaHMKN Y4yebHOro roga UTOroBblie BeJOMOCTY NPOLUIMBAKOTCS, MPOLIHYPOBbIBAOTCA,
OMeyvyaTbIBAKOTCS U CAAOTCA B apXMB A8 XPaHEHUSI B yCTAaHOB/IEHHOM MOPSAKE.

8.5. 10 OKOHYaHUK y4ebHOro roga nonHas sepcuns XK NepeHOCUTCS Ha 3NEKTPOHHbI HOCUTENb
NH(pOopMaL MM - ONTUYECKUIA ANCK, ONeYaTbiBaeTCA, 3aBepseTca NOAMNUCLI0 3aMecTUTeNs
AnpeKTopa no y4yebHO-BOCNUTaTENbHOW paboTe M pacMppoBKON MOANUCH U XPAHUTCH B
apXxuBe B yCTaHOBMEHHOM MOpPALKe.
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